	Volunteer Job Description
	[image: image1.jpg]fields of life

HELPING OTHERS TO HELP THEMSELVES





	Church Representative
	



Role and Purpose
In order to achieve the aims and goals of Fields of Life we need the support of many people.  As a Church Representative you will be the primary contact person in your home church for Fields of Life, and you will have the opportunity to gather vital support from your congregation.  You will be responsible for distributing and sharing information about Fields of Life to your church leaders and congregation.  This is a very important role as you will be able to reach more people more personally, more quickly and more regularly than we can.

Suggested Activities
· Displaying Fields of Life literature and information (newsletters; prayer letters; information leaflets etc) on notice boards; in newsletters; church bulletins; announcement sheets; and posters. 

· Distributing information and relevant literature to those who specifically express an interest in the organisation.

· Talking about the work of Fields of Life during a service or other church meeting and drumming up financial, prayer or volunteer support from the congregation.  

Time Required
This role would suit you if you feel you do not have much time to give.  The time required to carry out this role will vary from month to month. It can be as little or as much work as you like.  You might want to do a Fields of Life talk in church one Sunday.  This may take at least an hour of preparation for you.  However, on another Sunday you might simply pin up a flyer or a prayer letter or a newsletter on your church notice board.  

What You Need
· Commitment to Fields of Life’s Basis of Faith, mission statement and core values
· Regular attendance of a church
· Interest in encouraging others to get involved

· Good communication skills

· Self-motivation

· Ability to work with your church leaders
Orientation and Training
All volunteers will receive an hour-long Orientation Session on Fields of Life and your volunteer role.  This will be carried out by the Volunteer Co-ordinator, who will tell you all you need to know about the organisation, its mission, ethos, aims and goals, as well as the structure of the organisation and how it is run from day to day.  You will also talk about your role within the organisation and how you can contribute to its aims.  This will also be an opportunity to discuss and finalise your commitment to the role, and to talk over any questions or queries you may have.

Training is more specific than orientation.  Where necessary, you will receive specific training to provide you with the information and skills necessary to perform your volunteer assignment.  Training for this role will be offered, including training on areas such as presentation skills, communication skills and putting together a Fields of Life presentation.

How Fields of Life will support you and how you will benefit
· You will receive a Presentation Pack which will contain a short DVD highlighting the work of Fields of Life, a Power Point Presentation and also a few stories. You can choose how many you wish to include in your presentation.

· We can tailor a presentation if you would like to focus on a specific area of our work for e.g. Wells of Life Programme; Child Sponsorship Programme.

· We will provide you with literature and sign up sheets for our prayer letter / Newsletter / Volunteer list.

· You will get great satisfaction from serving others and knowing that you are making a difference to individuals and communities in East Africa through gathering further support.  
· We will provide you with a Volunteer Pack and orientation about Fields of Life, plus training if necessary, to help you get started and carry out your role as effectively as possible.

· We will be on hand to give ongoing one-to-on support and advice.
· You become part of the Fields of Life family.

· You will be the first to receive up to date Fields of Life news, resources and publications.
· You will have the opportunity to meet new people, make new friends, develop your skills and have fun.
· You will gain knowledge about the needs of each of the East African countries in which Fields of Life work.
· We will be able to come and speak at a church service or to a church group if you wished.

Contact Information
You will report to the Volunteer Co-ordinator in the Portadown office.  For further details, please contact:

Helen Keown (Volunteer Co-ordinator)
Fields of Life

25 Carn Road

Craigavon

Co. Armagh

BT63 5WG

Tel: 028 3839 0395

Email: helen@fieldsoflife.com
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